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1. OBIME ITOJIOXKEHUA

1.1. Hacrosiiee nonosxenue paspadorano aist pabotaukoB MBJIOY Ne33 OrpanneHnckoro paiioHa (manee
0 TEKCTYy — JeTCKUi cam) B coorBeTcTBUU ¢ Konctutynueir PO, ®denepanbHbiM 3akoHOM «O
NIEpPCOHANBHBIX JaHHBIX» 0T 27.07.2006 r. Ne 152 - @3, denepanbHbiM 3akoHOM 0T 23.12.2010r. Ne 359-D3
«O BHeceHMHM Hu3MeHeHHUsi B cTarbio DepepanbHOro 3akoHa «O HEpPCOHAIBHBIX JAaHHBIX», llepeunem
CBeJIEHUI KOH(PHUICHIIMATBHOTO XapaKkTepa, yTBepka¢HHbIM YKa3oM [Ipesunenta PO ot 06.03.1997 Ne 188
U JPYTMMH COOTBETCTBYIOLIMMH 3aKOHOJATEIbHBIMU U WHBIMH HOPMATHBHBIMU MPaBOBbIMH akTaMu PO u
nocraHoBienus llpaButensctBa Poccmiickoit @epepaumu ot 17.11.2007 Ne 781 «OO6 yTBepkIeHUH
[Tonoxkenus 00 obecriedeHnr OE30MACHOCTH TMEPCOHANBHBIX JAHHBIX MpU HUX 00paboTke B
MH(POPMALIMOHHBIX CUCTEMAaX MEPCOHATBHBIX JAHHBIX» C LENbI0 00ECTICUYeHHUs YBAKCHHS NIPaB U OCHOBHBIX
cBO0O/I Ka)/10r0 BOCIIUTaHHUKA MPU 00pabOTKE ero NepCOHABHBIX JaHHBIX, B TOM YMCIIE 3alIUThHI [IPaB Ha
HENPUKOCHOBEHHOCTh YaCTHOM KU3HH, JIMYHYIO U CEMEUHYIO TalHY.

1.2. OcHoBHas 1enb Hactosuiero IlojoeHUss — YCTaHOBIIEHHE €IWHOTO TMOopsijaka 00paboTKU
MEPCOHATBHBIX JIaHHBIX PAOOTHHKOB JIETCKOTO caja i 0OecredeHUs 3allUThl UX MpaB U CBOOOA MpHU
00paboTKe MepCOHANBHBIX JaHHBIX, B TOM YHCJE 3aIIMTHl IPaB Ha HENPUKOCHOBEHHOCTh YAaCTHOW >KU3HU,
JUYHYI0O U CEMEHHYIO0 TaifHy, a TakKe yCTAaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOLINX
JOCTYNl K TMEpPCOHANBHBIM JaHHBIM PAOOTHHKOB AETCKOTO Caja, 3a HEBHINOJHEHHE TPeOOBaHHUM HOPM,
peryaupyrommux 00paboTKy U 3aIUTy MEPCOHAIbHBIX JTAHHBIX.

1.3. Hacrosimum [lonoxkenuem ompezensercss MOpAIOK MOJyueHus, o0paboTKU, XpaHeHus, iepeaadn u
T000TO IPYroro MCIOIb30BAHUS TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB JETCKOTO Caja, a TaKKe BEJACHUS
JUYHBIX JIe]1 paOOTHUKOB B COOTBETCTBUU C 3aKOHOIATENbCTBOM PO.

1.4.Ilopsimok BBO/A B JielicTBUE U u3MeHeHus [lonoxxenus:

1.4.1. Hactosmee [lonoxeHue BCTynaeT B CHITy ¢ MOMEHTA €r0 YTBEPKACHHSI 3aBEYIOIIEH JETCKOro caaa
U JIHCTBYET OECCPOYHO, 10 3aMEHBI ero HOBBIM [looxennem.

1.4.2.Bce uzmenenus B [lonoxkenue o mnopsake oOpabOTKH U 3alIUTE NMEPCOHATBHBIX JAHHBIX BHOCATCS
IIPUKA30M YUpEKIACHUS.

1.5.Bce pabOTHUKHM HETCKOTO caja JOJDKHBI OBITh O3HAKOMIIEHBI ¢ HactosumuMm [lonoxeHuem mox
POCIIUCE.

1.5.PexxuM KOH(HIEHIIMATIBHOCTH TTEPCOHATIBHBIX TaHHBIX CHUMAETCS B CIIydasx UX 00€3IMYUBaHUS U 10
WCTEUCHHH 75-JIETHETO CPOKAa WX XPAaHEHHs WJIHM TPOJUICBACTCS Ha OCHOBAHWH 3aKIIOUEHHS DKCIIEPTHOM
KOMHCCHH JIETCKOTO €a/1a, €CIM NHOE HE ONPEAETICHO 3aKOHOM.

2. OCHOBHBIE NTOHATHUSA IEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

2.1.J1ns neneit Hactosmiero [1oaokeHus HCTIONB3YIOTCS CIEAYIONUINE OCHOBHBIC TTIOHSITHS:

- MePCOHAJIbHBbIE JaHHbIE PA0OTHUKA - JTI00as MHPOPMAITUS, OTHOCSINASACS K ONMPEICTICHHOMY WIIH
OTpe/IeNIIEMOMY Ha OCHOBAaHHMH Takoi MHQOpMAIHK pabOTHUKY, B TOM YHCIE ero (paMumus, uMs, OT4ECTBO,
rof, MeCsI, JaTa W MEeCTO DPOXKICHHs, aJpec, CeMeiHOe, COIMalbHOe, MMYIIECTBEHHOE IIOJI0KEHHE,
oOpazoBanue, mpodeccus, AOXOAbl, Apyras uHpopmanus, HeoOXoaumas pabOTOAATENI0 B CBI3U C
TPYAOBBIMU OTHOIICHUSAMU

- 00pa0doTKa NMepCcoHAJIBHBIX JaAHHBIX - COOp, CUCTEMAaTH3AIlUs, HAKOIJICHUE, XpaHeHHEe, YTOUHEHUE
(oOHOBJIEHUE, N3MEHEHHE), UCIIOJIB30BAaHUE, paclpocTpaHeHue (B TOM 4HCIe Tiepenada), 00e3TnYuBaHue,
OJIOKMPOBaHNE, YHUUTOKEHHE MMEPCOHATBHBIX JAaHHBIX paOOTHUKOB JETCKOTO Caja,

- KOHQUAEHIUATBHOCTh MEPCOHAIBHBIX JAHHBIX - 00s3aTeIbHOE JIJIS COOIOICHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JUIA, MOJYYUBIIETO TOCTYH K IEPCOHAJIbHBIM JaHHBIM PabOTHUKOB, TpeOOBaHHE HE
JOMyCKaTh UX paclpocTpaHeHne 0e3 coriacusi pabOTHHUKA MM MHOTO 3aKOHHOTO OcHOBaHMs. OOecrieueHne
KOH(UICHIIMATFHOCTH TEePCOHATBHBIX JAHHBIX HE TpeOyeTcs B ciyyae 0O0€3IMYMBAHUS TMEPCOHAIBHBIX
JaHHBIX U B OTHOIIICHUU O6H16)IOCTYHHI)IX MEPCOHATIBHBIX TaHHBIX;

-pacnpocTpaHeHHe TEPCOHAJIBbHBIX JaHHBIX - JCHCTBUS, HampaBleHHbIE Ha Mepenaqy
MIEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OIpPEIEICHHOMY KPYTY JIHII (IIepeiaya NepCOHANbHBIX JaHHbBIX ) UM Ha
O3HAKOMIJICHHE C MEePCOHATbHBIMU JAaHHBIMH HEOTPAaHWYCHHOTO Kpyra JIMIl, B TOM 4YHcle OOHapoJOBaHUE
MIEPCOHANBHBIX JAHHBIX pA0OTHHUKOB B CPEICTBAX MaccoBOM MHGOpMaInK, pa3MelieHle B HH()OPMAaIlMOHHO-



TEJIEeKOMMYHUKALMOHHBIX CETSIX WM NPEJOCTaBIEHUE AOCTYNa K INEPCOHAIBHBIM JaHHBIM DPaOOTHHUKOB
KaKMM-JIM0O MHBIM CIIOCOO0M;

-MCNO0JIb30BAHUE NEPCOHAJbHBIX JAHHBIX - JIeHCTBUS (Omepaluu) C MEePCOHATbHBIMU JIaHHBIMU,
COBEpIIaeMbI€ JOHDKHOCTHBIM JIMIIOM KOMHUTETa MO OOpa30BaHUIO B LEISIX MPUHSATHS PEIICHUN WK
COBEpIICHUS UHBIX JEHCTBUM, TOPOKIAIONINX IOPUINYECKUE MTOCIEACTBHS B OTHOIIEHUH PAaOOTHUKOB MO0
MHBIM 00pa3oM 3aTparMBaroIIUX UX MpaBa U CBOOOIBI WIIM TPaBa M CBOOOIBI JPYTUX JIHIL;

- OJIOKHpOBaHHME TNEPCOHAJIBHBIX [JAHHBIX - BpPEMEHHOE IMpeKpalleHue cbopa, cUCTeMaTHU3alluH,
HAKOIUJICHUS, HCIIOJIb30BaHMS, PACHPOCTPAHEHUS MEPCOHAIBHBIX MAaHHBIX PA0OTHUKOB, M TOM YHCJIE HX
nepenavy;

- YHHYTOXKeHHE MEePCOHATbHBIX JAHHBIX - JEHCTBHA, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJEpKaHHE MEPCOHAIBHBIX JAHHBIX B MH()OPMAILIMOHHOW cHCTEME MEePCOHATIbHBIX JaHHBIX
pabOTHUKOB WJIM B PE3yJbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepUalIbHbIE HOCUTENIN MEPCOHANBHBIX JaHHBIX
PabOTHHKOB;

- o0e3JMYMBaHHE TEPCOHAJNBHBIX JAHHBIX - JEHCTBHUA, B pe3ylbTaTeé KOTOPBIX HEBO3MOXKHO
OTIpEAETUTh MPUHAAIICKHOCTh NEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

- 00IIe0CTYNIHbIE MEePCOHATbHbIE JaHHbIE - NEPCOHAIbHBIC TaHHbIC, JOCTYI HEOTPAaHUYECHHOTO
Kpyra Jull K KOTOpPBIM IPEOCTaBJIeH C corjacus paOOTHHKAa WM Ha KOTOpPble B COOTBETCTBUU C
(denepanbHBIMU 3aKOHAMH HE PACIPOCTPaHsETCs TpeOoBaHUE COOTIONCHIS KOH(PHUICHIIMATBHOCTH;

- uH(opmanus - cBeeHus (CooOIIeHus, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS

- JAOKYMEHTHpPOBaHHasi HH{popMauusi - 3aQUKCHpPOBAHHAS Ha MaTEPUAIBHOM HOCUTENE MyTEM
JOKYMEHTUpPOBaHUS MH(OpPMALMS C PEKBU3UTAMH, MO3BOJISIIOIIMMHU OMPEIEIUTh TaKyl0 HH(POPMAIUIO WU
€€ MaTepUaIbHbIN HOCUTEb.

2.2.B cocTaB nepcoHaIbHBIX JAaHHBIX PAOOTHHKOB JETCKOTO cajia BXOIUT MH(OpMALMS O MaCHOPTHBIX
TaHHBIX, 00pa30BaHNUU, OTHOIICHUH K BOWHCKOW OOS3aHHOCTH, CEMEHHOM IT0JIOKEHUH, MECTE KHUTEIbCTBA,
COCTOSIHMH 3I0POBbSI, & TAKXKE O MPEABIIYIINX MECTaX UX pabOThI.

2.3.KoMmrutekc TOKYMEHTOB, COIIPOBOMKAAIOIIHH Mporiecc 0(h)OpMIICHHUS TPYIOBBIX OTHOIICHUH paOOTHHKA
B JIETCKOM CaJly IIpH MpUeEMe, IePeBO/Ie, YBOJIbHEHHUHU:

2.3.1.Madopmarus, npeacrasisieMas pabOTHUKOM IPH TOCTYIUIGHUU Ha paboTy B IETCKUH caj, TOJDKHA
UMETh JOKyMEHTalbHYI0 Gopmy. [Ipu 3akinoueHun TpyJoBOrO I0roBOpa B COOTBETCTBUH €O CT. 65 TK PO,
JIMIIO, TTOCTYTAoMIee Ha paboTy, MPEABSIBISIET pPadOTOIATEIIO!

- TacHopT WU UHON JOKYMEHT, YIOCTOBEPSIONINI JINYHOCTS;

- TPYIOBYIO KHIXKKY, 32 MCKIIFOUCHHEM CITy4aeB, KOTJa TPYAOBOW JOTOBOp 3aKJIOYAETCS BIIEPBBIE
WM paOOTHUK MOCTyMaeT Ha paboTy Ha YCIOBHSIX COBMECTHTEILCTBA HIIM TPYAOBas KHIKKA Y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOi HIIH 110 IPYTUM IPUIHHAM;

- CTPaXx0BOE CBUIETENILCTBO FOCYJapPCTBEHHOI'O IIEHCHOHHOTO CTPAaXOBaHMUS;

- JIOKyMEHTBI BOMHCKOTO Y4eTa - JUIsi BOGHHOOOSI3aHHBIX W JIUII, TIOJUIS)KAIINX BOMHCKOMY  YUETY;
JOKYMEHT 00 00pa3oBaHUM, O KBATU(UKAIMY UM HAMYUH CIICHUATbHBIX 3HAHUH - MPU MOCTYIIEHUU Ha
paboty, TpeOyIOUIyI0 CIIENUaTbHBIX 3HAHUH WM CTICIIMAIbHON TTOATOTOBKY;

- cBuzerenbeTBo 0 npucsoeHnr MHH (mpu ero Hannuum y paboTHHKA).

2.3.2.11pu odopmiieHUN pabOTHUKA B IETCKHUA CaJ HA HETO 3aroyHsAeTcs yHuumupoBanaas ¢popma T-2
«JInunas kapTouka pabOTHUKA», B KOTOPOH OTpakaroTCs CIeNYIOIINe aHKETHbIE i Ouorpaduieckre JaHHbIC
paboTHHKA:

-ooume cBeaeHus (O.JM.O. pabGoTHuka, gaTa pOXKIEHHS, MECTO POXKACHUS, TpaXKAaHCTBO,
oOpazoBanue, mpodeccusi, cTaxx paboThl, COCTOSIHUE B Opake, MacMOpPTHHIE IaHHbBIE); CBEACHUS O BOUHCKOM
yuere;

-JIaHHBIC O TIPUEME Ha padoTy.

B nanbHeiimem B TMYHYIO KapTOUKY BHOCSATCS: CBEJICHHS O MEPEBOIAaX Ha APYTyIo paboTy;

-CBEJICHHS 00 aTTeCTalluu,

-CBEJICHUS O MOBBIIIEHUY KBaTU(UKAIINH;

-CBEJICHHS O MPO(HECCHOHALHOW MEPENor0TOBKE;

-CBEJICHUs 0 Harpajax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;

-CBeJIeHUs 00 OTITYCKax;

-CBEJICHHUS O COI[MAIBHBIX FapaHTHUsX;

-CBEJICHHS O MECTE KHUTEIhCTBA M KOHTAKTHBIX Tele(OHAX.



2.4.B neTckoM caly CO3AAlOTCS M XPAHATCS CIENYIOIIHUe IPYIIbl JOKYMEHTOB, COJIEpIKallie JaHHbIE O
paboTHUKAX B €MUHUIHOM HIIA CBOJHOM BUJIC:

2.4.1.JIokyMeHTBI, COJAEpIKaIlhue TEePCOHANbHBIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIMPOBOXAAMOIINE TMpolecc OPOpPMIICHUS TPYIOBBIX OTHOIICHWU MpH TpUeMe Ha padoTy, MepeBoje,
YBOJIbHEHUH; KOMILUIEKC MaTepUalioB MO aHKETUPOBAHHUIO, TECTUPOBAHMIO; MIPOBEJICHUIO cOOECeOBaHM C
KaHJAMJAaTOM Ha JIOJDKHOCTh; MOJJIMHHUKU M KOIMHUM MPHUKA30B IO JIMYHOMY COCTaBY JIMYHBIE Jie€ja U
TPYJOBbIE KHIKKH pa0OTHUKOB; Jiela, COJAep)Kalllie OCHOBaHUS K IpHKa3y IO JUYHOMY COCTaBy; Jiena,
coZiepKallie  Marepuanbl  aTTecTaluud  pabOTHUKOB;  CIY)KEOHBIX — paccielOBaHHil,  CIPaBOYHO-
MH(OPMALIMOHHBIA OAHK JAaHHBIX IO MEPCOHANy (KapTOTEKH, KYpPHAIIbl); MOVIMHHUKA U KOIUU OTYETHBIX,
AHATUTUYECKUX M CIPABOYHBIX MATEPHAIIOB, MepeAaBaeMbIX PYKOBOJCTBY JAETCKOTO Caja, PyKOBOIUTEISIM
CTPYKTYPHBIX TOJpa3AelieHUil; KOMMKU OTYETOB, HAIPABIISIEMbIX B FOCYJapCTBEHHBbIE OpraHbl CTATHUCTHUKH,
HAJIOTOBbIE MHCIIEKIIMH, YUPEIUTENIO U B APYTHE YUPEIKICHNUSA).

2.4.2. JlokyMeHTausi IO OpraHu3anuu pPabOThl CTPYKTYPHBIX IMOApa3aeieHui (TIOJIOKEHHUS O
CTPYKTYPHBIX TOJpa3ACiCHUsIX, IOHKHOCTHBIC WHCTPYKIIUU PaOOTHUKOB, TPUKA3bI, PACIIOPSDKEHHS I10
JIETCKOMY JIOMY); JIOKYMEHTHI IO IUIAaHUPOBAHUIO, Y4eTy, aHajlu3y W OTYETHOCTH B YacTU paboOThHI ¢
IIEPCOHAJIOM JIETCKOIO caja.

3. CbOP, OBPABOTKA U 3AIIUTA MNEPCOHAJIBHBIX JAHHbBIX PABOTHUKOB
3.1.IlopsaaoK nmoJiyuyeHusi NePpCOHAIBHBIX JaAHHBIX:

3.1.1.PaboTHUK JETCKOr0 cajja JUYHO MPEJOCTaBIsAET BCE IEPCOHATIbHBIC JaHHbIE.
Ecnu nepconanbHble JaHHbIE paOOTHUKA MPEIOCTABISAIOTCS TPEThE CTOPOHON, TO PAOOTHUK JOKEH
OBITH YBEIOMJICH 00 3TOM 3apaHee M OT HErO JOJDKHO OBITh MOJTY4EeHO MUChMEHHOE coriacue. JlomkHoCcTHOe
T paboToaaTeNs O0JKHO COOOIINUTh paOOTHUKY AETCKOTO caja O LeNsAX, IPeanoaaraeMplX HCTOUHUKAX U
croco0ax TONY4EHHUS TEepPCOHANBHBIX JAaHHBIX, a TaKKe O XapaKTepe NOUIeKAIMX TOTYICHUIO
NEPCOHAIBHBIX JAHHBIX U MOCIEJICTBUAX OTKa3a paOOTHHUKA J1aTh MMCbMEHHOE COIIacue Ha UX MOJIy4YeHue.
3.1.2.Paboronarens He MMEET IpaBa IOJydyaThb M 0OpabaThiBaTh NEPCOHAJbHBIE JIaHHbIE PAOOTHUKA
JIETCKOTO €aJia O €ro pacoBOM, HALIMOHAJIBHON MPUHAIICKHOCTH, MOJUTHUECKUX B3IVIAJAX, PEIUTHO3HBIX
i GUIocoCKkux yOeKIEHHUIX, COCTOSTHIH 3/I0POBbSI, ”HTUMHOW KH3HH.

B ciydasix, HermocpeICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILIEHHUH, B COOTBETCTBUH CO CT. 24
Koncrutynuu Poccuiickoit @enepanun padoToaTelb BpaBe NojaydyaTb U 00padaThiBaTh JaHHbBIE O YaCTHOM
KHU3HU paOOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTJIACHS.

O06paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PaOOTHUKOB paboOToAaTeNieM BO3MOXHA TOJBKO C HMX
coryacust 1100 63 X COrylacHsl B CIEAYIOUINX CITydasx:

-TIepCOHANTbHBIE TAHHBIC SBJISIOTCS OOIIEAOCTYITHBIMHU;

-IIepCOHAJIbHBIE TaHHBIE OTHOCATCS] K COCTOSIHUIO 37I0POBbsl PAOOTHHUKA, U MX 00paboTKa HeoOXxoauma Juis
3alIMTHl €r0 JKU3HM, 3/I0POBBSl WJIM WHBIX JXU3HEHHO Ba)KHBIX HMHTEPECOB JIPYTHX JIHIl, W TOIydeHHE
coryacusi pabOTHHUKA HEBO3MOXKHO;

-0 TpeOOBaHHWIO TIIOJIHOMOYHBIX TOCYAAPCTBEHHBIX OpPraHOB B  CIOyYasX, IPEIyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

3.1.3.PaGoronarens BIpaBe o00pabaThiBaTh TMEPCOHANBHBIE JIaHHBIE PAOOTHUKOB TOJBKO C HX
MUCBMEHHOTO COTJIACHsl.

3.1.4.ITucemeHHoe cornacue paboTHHKa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JIaHHBIX JOJKHO BKIIIOUATh
B ceOsi:

- (Qamuuro, UMs, OTYECTBO, alpec CyOBhEeKTa MEepPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
yIOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJCHHMS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTAa M BBIJABIIEM €ro
OpraHe;

- HauMeHoBaHue ((paMUIIMIO, UMs, OTYECTBO) M aJpec OmepaTopa, MOJIy4Yalollero corjacue cyObekTa
MEPCOHATBHBIX JaHHBIX;

- 1esb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TIepEeYeHb NMEePCOHATBHBIX JTAHHBIX, HA 00PA0OTKY KOTOPBIX MAETCsl COTJIAaCHE CYOBEKTa IMepCOHATBHBIX
JAHHBIX;



- TepeveHb JCHCTBUII C MEepCOHAIPHBIME JTAaHHBIMH, Ha COBEpIIEHHE KOTOPBIX JaeTcs corjiacue, oouiee
OIMCaHME UCTIONB3YEMBIX OIIEPaTOPOM CIIOCOO0B 00PaOOTKHU MEPCOHABHBIX TAaHHBIX;

- CPOK, B TE€YEHUE KOTOPOTO ACHCTBYET COTJIacue, a TAakXKe MOPSIOK €ro OT3hIBa.

@opma 3asBICHUSA O COINIACMU pAOOTHMKA Ha OO0pabOTKy MEpCOHAIbHBIX MTaHHBIX HPUBEICHO B
[Tpunoxxennu x Hactosmemy [lomoxenuto.

3.1.5.Cornacue paboTHUKA HE TPEOYETCS B CICAYIOIINUX CIydasK:

- 00pa0oTKa MepCOHAIBHBIX JTAHHBIX OCYLIECTBIIETCS HAa OCHOBaHUM TpynoBoro konekca Poccuiickoid
@enepani WM HUHOTO (elepabHOrO 3aKOHA, YCTAaHABIMBAIOMIETO €€ Ieb, YCJIOBUS IOTyYCHHS
NEPCOHATIBHBIX JTAHHBIX U KPYTI' CyOBEKTOB, MIEPCOHATBHBIC TAHHBIE KOTOPBIX IOJIEXKAT 00paboTKe, a TaKkxKe
OTIPEIEIIAIOIETO MTOJTHOMOYHS paboTOaTe;

- 00paboTKa NepCOHATBHBIX JaHHBIX OCYIIECTBISETCS B LIEJIAX UCIIOIIHEHUS TPYAOBOTO JI0TOBOPA;

- 00paboTKa NMEePCOHANBHBIX JAHHBIX OCYIIECTBIISACTCS JJISi CTATUCTHYECKUX WIIM MHBIX HAyYHBIX IIEJICH
IIPU YCIIOBUU 0053aTEIFHOTO 00€3TMYMBAHUS [IEPCOHAIBHBIX JAHHBIX;

- 00paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOIUMa JUIS 3aIUTHl KHU3HH, 30POBbS MM MHBIX KU3HEHHO
B)XHBIX HHTEPECOB PAOOTHHKA, €CIIN TIOJIyYCHHE €T0 COTIachsl HEBO3MOXKHO.

3.2.11opsimok 06padoOTKH, Mepeaayd U XPAHEHHUS MEePCOHAIbHbIX JAHHBIX.

3.2 PaboOTHUMK JE€TCKOro €ajia MpeAoCTaBIseT AOCTOBEPHbIE CBEIECHUS O cebe. YupexJeHHe NpoBepsieT
JTOCTOBEPHOCTh CBEJCHHIA, CBEPSs IaHHBIE, MPEIOCTABICHHBIE PAOOTHUKOM, C HMEIOIIMMHCS Y paOOTHHKA
JOKYMEHTaMH.

3.2.2.1lpu 00paboTKe MEPCOHAIBHBIX NAaHHBIX PAO0OTHHMKA JOJDKHBI COOJIOAATHCS CIENyIoIue 00Iume
TpeOOBaHUS:

3.2.2.1.06paboTKa TMEPCOHAIBHBIX JAHHBIX MOXET OCYHICCTBIIATHCS HCKIIOYUTEILHO B  IENSIX
obecrieyeHus: COOJIIOJICHHUSI 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHWCTBUS paOOTHHKAM B
TPYAOYCTpOiCTBE, OOyYeHHMH M TPOABIKEHHUH 110 CIIy)k0e, oOecrmeueHuss JUYHOH O€30MacHOCTH
paOOTHUKOB, KOHTpOJI KOJMYECTBA M KadecTBa BBINOJIHAEMON paboThl M 00ecreyeHHs COXPAaHHOCTH
HMMYILECTBA;

3.2.2.21lpu omnpeneneHun o0ObeMa U COAep)KaHUS 0OpabaThIBa€MbIX IE€PCOHAIBHBIX JIaHHBIX
paboToaTenb TOHKeH pyKoBoAcTBoBaThes KoncTutyimeit Poccuiickoit @enepanuu, TpyaoBBEIM KOJIEKCOM
Poccuiickoit @enepanuu U HHBIM 3aKOHOJATEILCTBOM.

3.2.2.3.1lpu npuHATHM pELIEHUH, 3aTparuBaloIIuX HHTEpeckl pabOTHHKA, pabdoToaaTeNlb HE UMEET MpaBa
OCHOBBIBAaTbCSl Ha IEPCOHAJIBHBIX JAHHBIX PA0OTHHKA, MOJYYEHHBIX HMCKIIOYUTENIbHO B pe3yibTaTe MX
aBTOMATHU3UPOBAHHOW 00pabOTKU MM JIEKTPOHHOIO MOJTYyUEHHUSI.

3.2.2.4.3amuTa NepcoHaJIbHBIX JAHHBIX PAOOTHUKA OT HEMPAaBOMEPHOIO HCIOJIb30BAHUS WMIIM YTPAThI
oOecnieunBaercss paboToJaTeNIeM 3a CUET €ro CpPEeACTB B HMOPSAIKE, YCTAaHOBJIEHHOM TpynOBBIM KOJIEKCOM
Poccuiickoit @enepariuu v UHBIMU (heepaabHbIMUA 3aKOHAMHU.

3.2.2.5.Pab0OTHUKM W HMX NPEICTABUTENU JIOJKHBI OBITh O3HAKOMJIEHBI IOJ] POCIHCH C JOKYMEHTaMU
VYupexxaeHus, yCTaHaBIMBAIOIUMH HOPSAA0K 00pabOTKU MEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, UX MpaBax U
0053aHHOCTSIX.

3.2.2.6.Bo Bcex ciydasx OTKa3 pabOOTHMKAa OT CBOMX IIpaB Ha COXpaHEHHWE U 3alIUTy TalHBI
HEJICHCTBUTEIICH.

4. IEPEJJAYA U XPAHEHUE ITEPCOHAJIBHbBIX TAHHbIX PABOTHUKOB

4.1.1lpu mnepexaue mNepPCOHAJIBbHBIX /JAAHHBIX Pa0dOTHMKA PpadoToAare/ib J0JKeH Co0JIIAaTh
cjaeayonue TpedOBaHuUs:

4.1.1.He coobmaTth nepcoHalbHbIE JaHHbIE paOOTHHUKA TPEThEH CTOpOHE 0e3 MMCbMEHHOIO COTJIACHs
paboOTHUKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJla 3TO HEOOXOIUMO B LIEJSAX MPENyNPEexACHUS YIrPO3bl )KU3HA U
3JI0pOBBIO PA0OTHHKA, a TaKXe B APYIHX CIydasx, IpeaycMOTpeHHbIX TpynoBbIM KoaekcoMm Poccuiickoii
®denepanuu U UHBIMU (heiepaabHbIMU 3aKOHAMU;

4.1.2.He cooOmate nepcoHanbHble JaHHbIE PA0OTHHKA B KOMMEPYECKHUX LEIsIX 0e3 ero nucChbMEHHOTO
corJjacus;



4.1.3.Ilpenynpenuts JHI], MOJTYYUBIIUX IEPCOHAIBHBIC JaHHBIC PaOOTHUKA, O TOM, YTO OTH JIaHHBIC
MOTYT OBITh HCHOJb30BAaHBI JIMIIb B LENAX, JUISI KOTOPHIX OHH COOOIIEHBI, U TpeOOBaTh OT ATHX JIHUI]
MOATBEPXKJIEHUSI TOrO, YTO JTO MpaBuio coOmoAeHo. Jluma, mnomydyuBHIME MEpPCOHANbHBbIE JaHHBIC
paboTHHKA, 00s3aHbI COONIONATh PEXUM CeKpeTHOCTH (KoH(puaeHumansHocTH). JlanHoe IlonoxeHue He
pacrnpocTpaHsieTcsi Ha OOMEH MepCOHANbHBIMH JIaHHBIMH pAaOOTHUKOB B MOPSAIKE, YCTAHOBJICHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4.0cyimecTBIsATh Tepenady IEepPCOHANBHBIX JaHHBIX PAOOTHUKOB B Tpeneiax YUpeKIeHUsS B
COOTBETCTBHH ¢ HacTosuuM [lonoxxeHuem.

4.1.5.Pa3pemarh JOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIELUAIBHO YIIOJIHOMOYEHHBIM
JMIIaM, UMEIOIIUM IPaBO MOJIYy4aTh TOJIBKO T€ MEPCOHAJIBbHBIE JaHHBIE PAO0OTHHKA, KOTOPbIE HEOOXOIMMBI
JUISL BHITIOJTHEHUSI KOHKPETHOM (DYHKIIUH.

4.1.6.He 3ampammuBarh HHGOPMAITHIO O COCTOSTHUU 3I0POBbs paOOTHHKA, 32 HCKIIFOUEHUEM TeX CBEICHHM,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIINOJHEHUS PAOOTHUKOM TPYAOBOH (QYHKIUH.

4.1.7.1lepenaBaTh TEpCOHAJBbHBIC JaHHbIE PAOOTHHKA TPEACTABUTENSIM pPAOOTHUKOB B TOPSIKE,
yctaHoBiIeHHOM TpymoBbiM kojekcoMm Poccuiickoit denepaunu M UHBIME (elepaibHBIMH 3aKOHAMU, U
OrpaHUYMBATh 3Ty HHMOPMAIMIO TOJNBKO TEMH MEPCOHAJIBHBIMH JAHHBIMH paOOTHHKA, KOTOpbIE
HE0OXOIUMBI JUISI BHITOJTHEHHUS YKa3aHHBIMU IPEICTaBUTENIAMU U HYHKITHH.

4.2.XpaHeHue H UCNOJIb30BAHME MEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

4.2.1 TlepcoHaibHble TaHHbICE PaOOTHUKOB 0OpabAaTHIBAIOTCS M XpaHATCS (B JAOKYMEHTAIBHOW U
AIIEKTPOHHOU (opme).

4.2.2.IlepcoHalibHbIE 1aHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHbI, IPOXOAUTH JaJIbHEUIIYI0 00paboTKy
U TIepelaBaThCsl HAa XpaHEHHWE KaKk Ha OyMaKHBIX HOCHTENSX, TaK M B DJIEKTPOHHOM BHUJE JIOKAIBHOM
KOMIIBIOTEPHOM CETH U KOMIIbIOTepHOM nporpamme «1C: 3apruiata U Kaapbi».

43.1lpyn TOJTYYEHUH MEPCOHATBHBIX [AaHHBIX HE OT paOOTHUKA (32 HCKIIOUYEHUEM CIy4aeB, €CIH
[EepCOHAJbHBIC JIaHHbIE ObUIM IMpENOCTaBlIeHbl pabOTOAATENI0 HAa OCHOBAaHUM (ellepalbHOro 3aKoHa WIIU
€CITi TIEPCOHAJBHBIC JAHHBIC SBIIAIOTCSA OOIIENOCTYIHBIMH) paboToAaTenb 10 Hadana OOpabOTKM TaKhX
[EPCOHAIBbHBIX JAHHBIX 00s13aH MIPEJOCTaBUTh PAOOTHUKY CIEIYIOLIYI0 HH(POPMALIHIO:

- HauMeHoBaHue ((haMuiIusl, UMs, OTYECTBO) U aJIPEC ONIEPATOPA UIIM €TI0 MIPEICTaBUTENS;

- 11es1b 00pabOTKU NEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHUE;

- TIpeIoJaraeMple MoJIb30BaTEIH MePCOHATBHBIX JAHHBIX;

- ycraHoBieHHble DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 149-®3 «O6 wuHbpopmanuuy,
WH(POPMAIIMOHHBIX TEXHOJIOTHAX H O 3alIUTe HHPOPMALIUN TIpaBa CyObeKTa epCOHANBHBIX JTaHHBIX.

5. I0CTYII K TIEPCOHAJIbHBIM TAHHBIM PABOTHUKOB
5.1.11paBo gocTyna K nNepcOHAIbLHBIM JAaHHBIM PA0OTHUKOB MMEKOT:

- 3aBeJyIolIas JIeTCKOro caa;

- IeJIONIPOU3BOIUTEND;

- COTPYIHUKH OyXTaJITepHH;

-  PYKOBOJMTEIM CTPYKTYPHBIX TMOJApa3fel]eHUH [0 HaNpaBICHUIO JEATENIBHOCTH (IOCTYH K
MIEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOIPA3/ICIICHNU).

5.2.Pa00oTHUK KOMHTETA 110 00PA30BAHUIO UMeeT NMPABO:

5.2.1.Ilony4arh IOCTYNn K CBOMM NEPCOHAIBHBIM JAaHHBIM M 3HAKOMHUTHCS C HUMH, BKJIKOYas MpaBO Ha
0e3B03Me3THOE MOTyUYeHHEe KONl 000 3amucu, cofiepsKalliei nepcoHaibHbIe JaHHbIE pa0OTHHUKA.

5.2.2.TpeboBath OT paboTojaTeNsl YyTOYHEHHUS, UCKIIOYCHUS WM WCIPABJICHUS HEIOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TONYYEHHBIX WM HE SBISIOMUXCS HEOOXOAUMBIMHU IS
paboToaaTes MepCoOHATBHBIX JaHHBIX.

5.2.3.IlonyuaTs OT paboToaarens:



- CBEJICHUS O JIMIIAX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM MM KOTOPBHIM MOKET OBITH
MPEIOCTABIIEH TAKOW JOCTYII;

- IepedeHb 00pabaTHIBAeMbIX EPCOHATBHBIX JAHHBIX U HCTOYHUK UX TTOJTyYCHNS;

- CPOKH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHUCIIE CPOKH UX XPaHEHHS,

- CBEJCHHUS O TOM, KaKue IOPUANYECKUE MOCIEACTBHS IS CyOBEKTa IMEPCOHATBHBIX AAHHBIX MOXKET
MOBJIEYB 33 OO0 00paboTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.4. TpeGoBath u3BemeHUs paboToIaTeneM BCeX JIHIl, KOTOPhIM paHee ObUTH COOOIICHbI HEBEPHBIEC WIIH
HETIOJIHbIE TePCOHANIbHBIE JaHHbIE, 000 BCEX NMPOU3BEACHHBIX B HHUX HCKIIOUEHHSX, MCIPABICHUSIX WIH
JOTOTHEHHSX.

5.2.5.06>xan0BaTh B YIIOJTHOMOYEHHBIH OpraH 10 3alIUTe MPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX MU B
Cy/1eOHOM TIOpsiIKE HEIpaBOMEpHbBIC JEHCTBUS WM Oe3neiicTBus paboromarens mpu oOpabOTKe W 3aluTe
€ro MepCoOHAIbHBIX JTaHHBIX.

5.3. Ilepemaua wHpOpPMAIMKM TPETbEH CTOPOHE BO3MOXKHA TOJBKO TIPH IHUCHMEHHOM COTJIACHU
pabOTHUKOB.

6. OTBETCTBEHHOCTDb 3A HAPYHWIEHME HOPM, PEI'YJIMPYIOIIIUX OBPABOTKY H
SAIUTY HEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

6.1.PaboTHUKY I€TCKOTO Ccaja, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOMNX MMOIydeHHe, 00paboTKy
3alIUTY MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, HECYT JUCLUIUIMHAPHYIO aJMHUHUCTPATUBHYIO, TPAKIAHCKO-
IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (eiepaIbHBIMU 3aKOHAMM.

6.2.3aBenyromas JETCKOrOo caja M OTBETCTBEHHbIE JMIA INPUBIECKAIOTCA K JAUCHUILUIMHAPHOW MU
MaTepUalbHOM OTBETCTBEHHOCTH B IIOPSAKE, YCTaHOBIEHHOM TpynoBeiM KoxekcoMm Poccuiickoit
@denepani ¥ MHBIMU (peiepalbHBIMU 3aKOHAMH, 3a HApyIIEHWE HOPM, PEryJUpYIOILIUX IOIy4eHHe,
00paboTKy ¥ 3aIIUTy IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB;, MPHUBICKAIOTCA K TPaKIAHCKO-TIPABOBOMH,
aJIMUHUCTPATUBHOM U YrOJIOBHOW OTBETCTBEHHOCTHU B IMOPSJIKE, YCTAHOBIEHHOM (e/iepaabHbIMHU 3aKOHAMH.

BelmieHa3BaHHbIE JIMIIA HECYT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kopnekca
Poccuiickoit ®enepanun 00 aIMUHHCTPATUBHBIX IMPABOHAPYLICHUSX, a TaKK€ BO3MEIIAOT PaOOTHHKaAM
yiep0, MPUYMHEHHBI HEMPaBOMEPHBIM HCIIOJIb30BaHUEM HWH(POPMALIMHU, COJACpXKAlIeH NepCOHAIbHBIE
JlaHHbIe PAOOTHUKOB.
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